HR Action

How to make Changes to Personal information

· Address Change			*   Emaill Address Change
· Contacts Add/Change 		*   Name Change
· Direct Deposit			*   Phone Number
· Address Change			*  Personal Information
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Q Review the chart below for a summary on each type.

MY EMPLOYEE ACTION REQUEST MY INFORMATION ACTION REQUEST

What You Wil Learn This request type is typically completed by employees when information is needed and updated
employee accounts. Employees are updating their own personal information.

Employees access these HR Actions by navigating to My Info > My HR > HR Actions.

Security Access for HR Actions
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