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NMCAA JOB POSTING FORM
	Date:
	9/15/2020      Supervisor: Lisa Ritter, WX Manager


	
	

	Position being filled:
	Home Improvement Intake Specialist

	
	

	Site:
	Three Mile, Traverse City office

	
	

	Full Time / Part Time:
	Full Time 

	
	

	Rate of Pay:
	PS10 - $15.39

	
	

	# of weeks per year:
	52

	
	

	# of hours per week:
	40

	
	

	Papers ad to appear in:
	N/A

	
	

	Dates to be published:
	N/A

	
	

	Resume Respond by Date:
	September 25, 2020

	
	

	Hiring Manager #1
	Lisa Ritter

	
	

	Hiring Manager #2
	Leslie Casselman

	
	

	Address to send resumes:
	Kronos

	
	Normally goes to Kronos; note any different scenario below

	
	

	Please Provide p drive Job Description Location: P:/agency/human resources/job description/Community Services/Weatherization and Home Repair 

	

	Automatically posted to NMCAA website when posted in Kronos
I would like this posted also           
	X
Internally to all staff

To newspapers above

X
Kronos

X
Indeed

X
Michigan Talent Bank

  

	NOTES:  Job Description Attached.  Posting is attached.

	

	


Please give as much information as possible.

Request received___________ processed on___________ by________

Send to the Traverse City Office Attention Kris Hagen 
Fax:  231-922-0595 
Or email:  khagen@nmcaa.net

Questions:  Call 231-346-2116
     When Support Staff email the ads to newspapers they will cc you for your review.
Please review carefully
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