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                          Medical Clearance and TB Test Procedure
Staff:
Policy:
Licensing Rule R 400.8128: A center shall keep on file at the center evidence to verify that each childcare staff member and each volunteer who has contact with children at least 4 hours per week for more than 2 consecutive weeks is free from communicable tuberculosis (TB).Verification of TB status is required within 1 year before employment or volunteering.
HS Performance Standard 1302.93 Staff Health and Wellness: A program must ensure each staff member has an initial health examination and a periodic re-examination as recommended by their health care provider that include screens or tests for communicable diseases, as appropriate.
Procedure: Copies of the medical clearance and negative TB must be kept on site and also submitted to the supervisor for distribution to agency support staff.
Schedule for employee medical clearance/TB requirements:

· Directors, Managers, Supervisors, Coordinators, Coaches, Support Staff, Bus Attendants, EHS/HS Education Staff, Family Engagement Specialists, EHS Child Family Specialists, Recruitment and Health Specialists, Substitutes, etc., are required to have an initial medical clearance/TB before hiring and every 5 years afterwards.

· Bus Drivers are required to have a medical clearance and TB test every other year.
· Sub Bus Drivers are required to have a medical clearance and TB test every other year.

Volunteers:
Policy:
Licensing Rule R 400.8128: A center shall keep on file at the center evidence to verify that each childcare staff member and each volunteer who has contact with children at least 4 hours per week for more than 2 consecutive weeks is free from communicable tuberculosis (TB).Verification of TB status is required within 1 year before employment or volunteering.
HS Performance Standard 1302.94: A program must ensure regular volunteers have been screened for appropriate communicable diseases. 
Procedure: Volunteers must pay for their TB test unless otherwise approved. Copies of the negative TB must be kept on site. 
NMCAA-Head Start will pay for any work-related medical clearance that is not covered by the employee’s insurance up to the amount indicated as the maximum Agency responsibility.
· Reimbursement is as follows: Up to $85.00 for medical clearances and $25.00 for TB tests.

· Each staff person is expected to take the appropriate medical clearance form to the doctor or health professional for completion.  The TB test may be completed at the Health Department or doctor’s office.
· Employees are encouraged to take the medical clearance form when completing routine examinations that are covered by insurance.  In this situation, staff will submit and be reimbursed for their co-pay.
· Education staff must not schedule appointments during “child time” whenever possible. Staff will not get paid to complete a medical clearance and TB test outside of work hours, but they can go during work time with supervisor approval. No extra hours/sub time.
· Staff will be reimbursed for mileage to complete medical clearance and TB.
References: Licensing R400.8128, HS Standards 1302.93-1302.94, GSRP: Classroom Requirements
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